Audubon Student Conservation Chapter 
Model Bylaws
Bylaws are the written rules that control the internal affairs of an organization. Bylaws generally define things like the group's official name, purpose, requirements for membership, officers' titles and responsibilities, how offices are to be assigned, how meetings should be conducted, and how often meetings will be held.

Bylaws also govern the way a group functions as well as the roles and responsibilities of its officers. They are essential in helping an organization map out its purpose and the practical day-to-day details of how it will go about its business. Bylaws serve as guidelines for an organization.
Having bylaws can be helpful to almost any type of organization, regardless of size or purpose. Determining exactly how your organization is going to operate and putting that down in writing can help keep things running smoothly, provide the answers to tough questions (like what to do about a difficult officer), save enormous amounts of time and deliberation, help you define your mission, or structure the organization to correspond to that mission.

Having bylaws helps keep your organization focused on its intended purpose by specifically defining that purpose.
The National Audubon Society has provided the model bylaws below as a rough draft for you to consider as you organize your Audubon Student Conservation Chapter. Text in brackets indicates alternate language that you may use depending upon the exact circumstances of your chapter. Your College or University may also provide sample bylaws or require that specific language is in your bylaws. These additional requirements can be integrated into the language below.
ARTICLE I:  NAME

The name of this student organization is the [insert name of the organization: e.g.: Eastern Long Island Audubon Student Conservation Chapter] (“Student Chapter”). 
ARTICLE II:  PURPOSE
The purpose of this Student Chapter is to protect birds and the places they need, today and tomorrow.
ARTICLE III: AFFILIATIONS
Section 1: This Student Chapter is a recognized student organization at the [insert name of college or university.] (“Institution”) and agrees to adhere to all rules, regulations, policies and procedures of the Institution and its student government. 
Section 2: This Student Chapter is officially affiliated with the [insert name of the affiliated chapter of the National Audubon Society (“Local Chapter”) or National Audubon Society (“Audubon”)] and desires to advance the mission, vision, and objectives of the National Audubon Society. 
Section 3: Consistent with the Mission of the National Audubon Society, the goals of this Student Chapter are to: 

a. Expand the educational opportunities for students interested in birds and bird conservation.
b. Foster campus and community awareness of the need to protect birds and the places they need.
c. Provide opportunity for students, the community and the Local Chapter and/or Audubon entity to engage in mutual educational experiences. 
d. Provide opportunities for students to gain experience with members of the conservation community.
Section 4: This Student Chapter agrees to file these bylaws with the National Audubon Society, to attend at least one Local Chapter meeting a year (if applicable) and to adhere to all rules, regulations, codes and policies of National Audubon Society and the Local Chapter as long as not inconsistent with the rules and regulations of the Institution.
ARTICLE IV:  MEMBERSHIP
Section 1: Membership in the Student Chapter shall be open to all regularly enrolled students at the Institution. 
Section 2: Eligibility for membership or for an officer position may not be limited or based on race, religion, national origin, ethnicity, color, age, gender, marital status, citizenship, sexual orientation, or disability. 
Section 3: The Student Chapter reserves the right to remove from membership any member by majority vote of the Executive Committee because of disruptive behavior, violation of the Institution’s policies, or failure to uphold these bylaws. 
ARTICLE V:  MEETINGS 
Section 1:  Regular meetings of the Student Chapter shall be held at least once a month during the academic year. The last meeting of the spring semester shall be the Annual Meeting. 

Section 2:  Meetings shall be for the purpose of conducting business of the Student Chapter, providing educational opportunities and career training, and promoting information exchange and networking among Student Chapter members. 
Section 3:  Members must be notified at least ten days prior to all meetings of the Student Chapter membership, except for special meetings. Members of the Executive Board must be notified at least ten days prior to meetings of the Executive Board.

Section 4:  Special meetings may be called by the President during the academic year with at least 24 hours’ notice prior to the meeting time. 
Section 5:  A quorum needs to be present in order to conduct business. A quorum for all meetings of the Student Chapter membership shall be at least fifty percent of the membership or ten members in good standing, whichever is less. Quorum for meetings of the Executive Committee shall be three members of the Executive Committee.

Section 6:  Members may attend the meeting by phone. 
ARTICLE VI: OFFICERS
Section 1: The officers of the Student Chapter are the President, the Vice-President, the Secretary, and the Treasurer. 
Section 2: The President shall serve as the chief executive officer of the student organization, shall preside at all meetings and shall prepare the meeting’s agenda. The President shall be the official spokesperson of the organization, representing the policies, views, and opinions of the organization in its relations with the campus, the affiliated Audubon Chapter, if applicable, and the community at large. The President shall appoint all committees and committee chairs and shall be an ex officio member of all committees.

Section 3: The Vice President shall preside at organization meetings in the absence of the President. The Vice President shall assume the office of President if the office becomes vacant. 
Section 4: The Treasurer shall handle all the financial affairs of the organization including maintaining the organization’s financial records and bank account. The Treasurer shall follow all of the Institution’s rules, regulations, practices and procedures with respect to these activities and all financial matters.
Section 5: The Secretary shall be responsible for maintaining the files and membership roster of the Student Chapter, recording and issuing minutes of all meetings of the membership and Executive Board, and producing and issuing announcements to the membership.
Article VII: Officers –Qualification/ELECTION
Section 1: Full-time enrolled students in good standing at the Institution are eligible to be officers. 
Section 2:  Officers shall be elected by ballot at the Annual Meeting, by a majority of the votes cast for that office. At least one week’s notice shall be provided for any meeting at which an election is to be held.
Section 3:   Nominations for officers may be made at the regular meeting immediately preceding the election or from the floor immediately prior to the election for each office. Members may nominate themselves for any office. 

Section 4:  Officer terms commence at the beginning of the fall semester and are for one year. Officers may be elected to more than one term.

Section 4:  Officers may be recalled from office for cause. A two-thirds vote at a regularly scheduled meeting at which a quorum is present is required to remove an officer. 
Section 5:  If the position of President becomes vacant, the Vice President shall assume the office of President. Vacancies in any other elected office shall be filled by an election held at the next regular meeting where the vacancy is announced. The President may appoint an interim officer to fill the vacancy until the election is held.

ARTICLE VIII:  ADVISORS
Section 1: Campus Advisor - The Student Chapter shall have an advisor who is a member of the faculty or staff of the Institution and serves as a liaison between the Audubon student group and the Institution. The Advisor is selected at the Annual Meeting (or fall semester the first year of operation) and serves for an academic year or until his or her successor has been selected.

Section 2: Chapter Advisor- The Student Chapter shall have an Audubon Advisor who may be an officer or member of the Local Chapter or a member of National Audubon Society. The Audubon Advisor may serve for up to three academic years or until his or her successor has been selected. The Audubon advisor serves as a liaison and link to the work of National Audubon and to local chapters. When a local chapter is not present, the Student Chapter should work with the Student Outreach Associate at National Audubon Society to find an advisor to serve as a liaison. 
ARTICLE IX:  EXECUTIVE COMMITTEE
Section 1:  The Executive Committee shall be comprised of the organization’s officers and its advisors. The advisors serve as non-voting members. 
Section 2: The Executive Committee is responsible for managing the Student Chapter and shall meet regularly to organize and plan membership meetings and activities, its conferences, its educational programs and other matters that advance the goals of the Student Chapter, [the Local Chapter] and National Audubon Society. 
Section 3: The Executive Committee shall have general supervision of the affairs of the organization between meetings and is authorized to take action prior to the next meeting when required. The Executive Committee shall report to the membership all actions taken between meetings. 
ARTICLE X:  COMMITTEES

Section 1: Standing Committees: The Student Chapter shall have a Program Committee, a Membership Committee, a Conservation Committee and any other standing committee recommended by the Executive Committee. [note: your institution may require other committees – they can be listed here]
Section 2: Special Committees: The President shall have the authority to appoint any special committee to operate on an ad hoc basis from time to time as need arises.

Section 3: All committees are accountable to the Executive Committee and are under the general supervision of the President. The President shall appoint the chairs and members of all committees.

Article XI: FINANCES and Management 
Section 1: Finances shall be under the direction of the Executive Committee and managed by the Treasurer.
Section 2: Membership dues shall be the amount established by the institution for student organizations, if any. If desired, a different amount may be established by majority vote of the membership at a regularly scheduled meeting at which a quorum is present. 
Section 3: The Student Chapter has the ability to assess the membership for special purposes or charge activity fees. Assessments shall be determined by a majority vote of the membership at a regularly scheduled meeting. 
Section 4: Members who have not paid their dues or special assessments shall be considered as not being in good standing and shall lose membership privileges, including voting, until the dues are paid. 
Section 5: The Executive Committee shall propose an annual budget to be voted upon no later than the second regular meeting of the academic year. Any unbudgeted expenditures shall be approved in advance by the membership. When financial decisions must be made between meetings, the Executive Committee is authorized to approve expenditures.
Section 6: An annual report on the activities of the Student Chapter and its finances shall be forwarded to the National Audubon Society on an annual basis.
ARTICLE XII: Compliance
The Student Chapter and its members agree to adhere to all Institution rules, regulations, and procedures and to all local, state and federal laws. 

ARTICLE XIII. DISSOLUTION
If the National Audubon Society determines that the Student Chapter is not complying with the criteria for affiliation or fulfilling the purposes and intent of these bylaws after notice and the opportunity to correct has been provided to the membership and the Local Chapter has been consulted, it may dissolve the Student Chapter. 

ARTICLE XIV:  AMENDMENTS

These bylaws may be amended by a two-thirds (2/3) majority vote of the Student Chapter membership present at a regularly scheduled meeting. 
Proposed amendments to these bylaws shall be presented to the membership and to the arm of Audubon with which it is affiliated, in writing, one meeting prior to the meeting where the amendment will be voted upon.
A copy of any amendments to these bylaws must be submitted to the National Audubon Society within two weeks after adoption.
These bylaws were adopted on [date] and most recently revised on [date].
